Rural Rides for All - Sessional Marketing Work Description
Sessional Work Summary:

	Objectives: to increase numbers of people participating in Nottinghamshire guided rides programmes as leaders and riders.

Job Role: Sessional working as part of an enthusiastic and motivated team in a not-for-profit community enterprise, the Assistant is responsible for delivering a campaign that meets the above objective. The role involves all forms of communication and a good understanding of local cycling. Understanding how to effectively target audiences and plan campaigns is very important,. 

The person will spend their time between the office, at events and attending meetings with groups and organisations in the public and private sectors. The selected candidate should enjoy meeting new people, and be able to make an impression on them in order to build relationships with clients, media and funding partners.

This is a role for someone with experience of marketing and sales in

· Cold calling and visiting organisations and guided ride programme co-ordinators to 

· encourage them be involved in the Notts ‘Guided Ride for All’ network

· use a website and social networking to actively promote to people participating in rides

· PR in order to raise the profile of the programmes and the rides

· Encouraging people to go on more rides

· Assisting in developing a client database and send out regular e-mails and e-news letters

· Communicating changes in the programme in liaison with the Rural Rides Coordinator

· Offering advice to interested parties
The person will be directly responsible for maintaining media databases, distributing media information and following up on releases.

. 

Specific Tasks - working with the Guided Rides Programme Manager

1. Distribute 20,000 A5 flyers 
2. Help to manage Customer database which can be used to publicise and promote all rides and cycling information from RideWise

3. Grow and develop links to other guided and group ride programmes (e.g. CTC Newark, CTC Nottingham, Bassetlaw, Sherwood Pines, CfH Community Rides in City and Broxtowe), U3A

4. Visit major Nottingham and Nottinghamshire employers which have Staff Travel Plans and a history of any involvement with staff 'community volunteer schemes', charity bike rides etc 

5. Maintain and stimulate Guided Rides Social networking forums across all Notts to ask Q’s of leader, signify attendance, hints and tips, general interchange of ideas, give feedback on rides

6. Promote Information on new guided rides

7. Sell Web adverts– Bike Week, Great Notts bike ride, Wheelie Big Breakfast 

8. Seek commercial sponsorship of rides or ride programme

9. Produce E-mail flyer for the network and encourage promotions by e-network (other websites and e-news – CTC, Press releases, Pedals etc)

10. PR campaign prior to Easter

11. Ensure links from websites to Rural Ride pages – Pedals, BW, PCT, City, County, Boroughs, CTC, Sustrans

12. Obtain retail discounts

13. Attend all appropriate Management Group Meetings with updates on work delivered to date.

As part of the role the successful candidate will also 
· promote the work of Pedals, the Greater Nottingham Transport Partnership and the Ridewise team, as and when appropriate. 
· ensure that Big Lottery is acknowledged and mentioned in all materials they produce.


Sessional Work Details:

	Key Accountabilities



	Assist with planning and execution of  promotional campaigns with media, public, cyclists and leaders of rides

	Write and distribute campaign media releases

	Develop concepts that appeal to the media; Sell-in stories over the telephone

	Maintain and manage media, public, cyclists and leaders of rides database

	Carryout website updates in liaison with the Rural Rides Co-ordinator


	Organise and attend launches, conferences, events and photo-shoots

	Develop concepts that appeal to the public, cyclists and leaders of rides

	Promote Rural Rides to the public, cyclists, potential ride leaders by

· Phone

· Media

· Brochures

· Social networking

· Events

	Develop relationships with Leaders of bike ride programmes and organisations who are open to supporting cycling

	Provide evaluation reports 

	Attend team meetings and assist with work scheduling


Necessary Skills and Attributes:

	Skills and Attributes
	Essential 
	Desirable

	Academic/Technical Qualifications


	O Level / GCSE grade A-C (or equivalent) English and Mathematics


	Studying towards or has a further education qualification in communications, PR, marketing, or another relevant subject

	Knowledge and Experience
	Previous experience of PR or media/marketing e.g. Examples of published articles 
	

	Computer Skills
	IT literate, knowledge of Windows (Excel, Word, PowerPoint and Outlook)


	Use of Customer Relationship management (Excel and/or Access)

Content Management Systems

	Communication Skills 


	· Ability to be persuasive and communicate on a variety of different levels 

· Excellent customer service skills and a high level of professionalism
	Able to communicate effectively in meetings, with individuals and organisations

	Attitudes and Behaviour
	· Self motivated and good at working as part of a small team

· Organised and good attention to detail

· Working on own initiative

· Adaptable to the pressures of working in a small business environment
	· Project management skills 

· Keen interest in physical activity/travel and health/environment



	Know the cycling landscape


	Some awareness of cycling

· issues

· routes

· organisations

· retailers

· policies at National and Local level

· local stakeholder issues 

· benefits
	Detailed Knowledge and activity in same

	An enthusiast for cycling 
	Follows news about cycling issues
	Active in local cycling issues

	Able to influence media/people/organisations to support Rural Rides for all
	Evidence of influencing or a sales and promotions role
	Awareness of sales and promotions activities

	Flexibility and availability
	Able to start immediately

Give at least 20 days to the project in  April/May
	


Key Relationships:

Within Your Company:

This person will report to the RideWise Rural Rides Co-ordinator (and has no staff directly reporting to them) 

However the project will have a Management Group consisting of representation from Pedals, a cycling interest and lobbying group  and RideWise, a cycling training and support organisation who the Assistant with the Rural Rides Co-ordinator will meet on a regular basis.

External to Your Company:

· Members of the media, including journalists, reporters, editors, photographers and television and radio crews

· Rural Rides riders and leaders

· Cycling organisations in Nottinghamshire

· Local companies and Councils

Remuneration & benefits:

Work may be offered to you on an "ad hoc" basis and you are free to accept or decline such offers. We are under no obligation to offer you engagements or re-engagement.   You do not need to work a minimum number of hours in any given time period to qualify to remain in the ‘bank’ and we are not obligated to provide a minimum number of hours in any given time period.  No one period of work or rota will set a precedence for any future period or rota.

Engagements may be offered to you on either an hourly or sessional basis. Attendance at work will be as agreed between yourself and your designated manager. When you have agreed to attend for work and are unable to do so, you are required to notify us as soon as possible. 


There will be between 60 and 70 days of work spread between April and December 2011 with at least 20 days being worked in April and May to set up the programme of promotion..  

The rate will be at £13.00 per hour 

Travel expenses are claimable and cycling and use of public transport will be encouraged

There is an element of flexibility as to when and where hours are worked. An element of home working is possible.


You will be paid in arrears and National Insurance contributions and income tax will be deducted if applicable.  

Health & Safety at Work

Under the Health and Safety at Work, etc. Act each individual has a legal responsibility for their own welfare and for the health and safety of others. Any queries you may have relating to health and safety matters should be raised in the first instance with your Manager.

Conduct

During each individual engagement, you will be subject to our rules and you will be expected to maintain our high standards of work and personal conduct. Your designated Line Manager has the authority to terminate your engagement at any time should there be a breach on your part of the relevant standards.


Other benefits:
Free use of a loan bike (this can be a folding bike to help integration with other forms of transport, particularly public transport).

Contact:

To register your interest in this position, please send a CV and covering letter with application form to 

Ridewise Ltd
c/o The Lenton Centre
Willoughby St
Lenton
Nottingham
NG7 1RQ


TO ARRIVE BY CLOSE OF BUSINESS 4th APRIL – INTERVIEWS MORNIGNG OF 8th APRIL
To find out more about Ridewise please see http://www.ridewise.org.uk or telephone  0115 9552288

